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Dear Author,

The J€o||ow'\r\3 checklist is a Suio\el'\ne_, not a rule. For the most part, You can pick and choose
whichever pleces You want to include and You can even reorder them to another location i€
3ou'o\ Pre?er.

This checklist containg items used in fiction and nonfiction books, noted with either an F for
fiction, NF Lor nonfiction, or F/MOF Lor both in £ront of each item, Some of these may be
used primarily in one or the other, but most often, these can be used in either genre.

| have also noted the "\r\o\us’rrﬁ standard as to which Page each item should begin on. when
You crack open & book, the r‘\ﬁh’r P29e is known as recto and should have an odd P32
number, while the lett PA9R IS known as verso and should have an even PAage number.

\€ You need further assistance with unders’rar\d\rxﬂ each part of a book, be sure to read rny
Ties for writers article titied Qr\a’romﬂ of a Rook!

Hé(a(a\:j wr‘\ﬂnﬁl

Your editor,

Let's Discuss Your Manuscript



https://redquilleditorial.com/tips-for-writers/
https://redquilleditorial.com/tips-for-writers/anatomy-of-a-book/
https://redquilleditorial.com/lets-discuss-your-manuscript/

Look Conatomy hecklist

[ Front Matter (sells the current book; uses Roman numerals)
O F/OP half fitle Page (recto)

(FINF) £rontispiece (verso)

(FINF) fitle page (recto)

(FINF) accolades (recto)

FIND) COPthB\Iﬁ Page (verso)

(F/INVF) dedication (recto)

(F/INF) table of contents (recto)

FIND) ep'\ﬁraph (recto)

(FINF) Loreword

(FINF) preface
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O %oo\3 Coulk of the book; beﬁ'ms reguiar page number\nﬂ)
o ® prologue or (NP introduction (recto)
O (FIMD new chapters (recto)
O @ epilogue or (WF) conclusion (recto)
O F/OP afterword (recto)

[0 Back Matter (sels future books; continues with reguiar page number'\r\ﬁ)
O F/AP cal to action (recto)

FIND) ackr\owledsmerﬁs (recto)

(F/NVF) about the author (recto)

FIND) COPthB\Iﬁ permissions (recto)

(FINF) discussion questions (recto)

(FINF) appendix or appendum (recto)

FIND) chronolo&j or timeline (recto)

(MF) endnotes and footnotes (recto)

FIND) gossary (recto)

(NP Index (recto)

(NP b'\bl\ographtj (recto)

FINT) Previous books (verso or recto)

(FINF) preview of next book (recto)

OO0O0O0O0OO0O0OO0O0OOoOo0OOoad



